
WFOT Congress 2010 

Presenting at Congress is a very exciting opportunity to share your knowledge, ideas, 

experience and more with colleagues. It is important that you spend time preparing and 

reviewing your abstract before you submit it for consideration by the reviewers and the 

Scientific Committee. 

 

Tips for Writing Your Abstract 

1. Themes and Thinking: Take some time to think about your 

work/research/experience – what would you like to share with colleagues? Then read 

through the Call for Papers and think about the theme/s of Congress and the session 

formats which will be available. Don’t worry about the exact details at this stage (e.g. 

the marking criteria) – focus on the bigger picture and how your ideas might fit in. 

Now you are ready to start writing your abstract! 

 

2. Getting Started: Get your main points and ideas written down, and save carefully on 

your computer. Then develop the key points further. At this stage of producing a first 

draft, do not worry about the spelling, grammar, punctuation, references, or getting 

the ‘right’ word. Just aim to get the ideas written down. 

 

 

3. Review Your Work: Go back and read your draft again, correct the grammar, put in 

the references. Sometimes leaving a day or two between drafts helps you to see 

what needs to be changed. Read again for clarity of ideas, the development of the 

position, and make further corrections. Make sure that the title of your abstract 

accurately reflects its content. Take the next draft, share it with a colleague, and get 

some feedback. Make the corrections or amendments that are suggested. Do a final 

spelling and grammar check using your computer tools. Read the abstract again 

carefully. As a final check, do a self-assessment of your abstract with the criteria the 

reviewers will use – refer back to the Call for Papers document. 

 

4. Submitting: It is important to carefully follow the instructions on how to submit your 

abstract.  


